POLICY / GUIDELINE
DEPARTMENT OF PUBLIC WORKS

FROM: TONY GILMAN
SUBJECT: BRUSH COLLECTION
DATE: 10/27/2025 PSC APPROVAL: 10/27/2025

BACKGROUND

Curbside collection of brush is a service provided to residents as a convenience for the maintenance
of their property. Service is not provided for land clearing activities or complete tree removal, nor
will brush be collected from commercial contractors.

Material for collection must be placed on terrace areas within the street right-of-way unless prior
arrangements have been made.

SECTION 1: RESIDENT GUIDELINES - BRUSH COLLECTION OPERATIONS

BRUSH COLLECTION SEASONS

Curbside brush collection operations typically require a week to cycle through the City,
depending on other priority work, weather conditions, volume of brush placed curbside,
available staff and equipment breakdowns. Special collections of brush may be made
following significant storm events and will be posted to the City of Baraboo Facebook page.

APRIL - OCTOBER: Scheduled collection the last FULL WEEK of each month. Brush will not be
collected from November through March.

JANUARY: Collection of holiday trees will be made as staff time and weather permits. Notice
of collection dates will be posted to the City of Baraboo Facebook page.

BRUSH COLLECTION RULES

BRUSH MUST BE PLACED FOR COLLECTION BY 7:00AM THE MONDAY OF SCHEDULED
COLLECTION WEEK. THOSE MISSING THAT DEADLINE, MUST REMOVE MATERIAL FROM THE
RIGHT OF WAY BY MONDAY THE FOLLOWING WEEK.

EACH PROPERTY WILL BE GRANTED ONE PILE PER DESIGNATED COLLECTION PERIOD. PILE
SIZE MAY NOT EXCEED 3'H X 3'W X 10°L..

LIMBS OR BRANCHES MUST NOT EXCEED 6” IN DIAMETER

PLACE BRUSH IN AN ORDERLY FASHION PARALLEL TO THE CURB.

= Place all cut ends pointing to the right as you face the street. This will allow the most
efficient use of crew time in feeding brush into the chipper.



* Brush placed for collection must be placed a minimum of 5’ from trees, poles,
mailboxes, hydrants, vehicles, signs, or other obstructions.

= SEPARATE BRUSH FROM OTHER MATERIALS.

* Brush pile must not contain any amount of yard waste, roots, lumber, metal, garbage,
or other materials.

= THE FOLLOWING WILL NOT BE COLLECTED:

= Brush trimmed by contractors. Contractors are responsible for removing material
they cut. Contractors may not dispose of tree waste at City operated brush drop-off
site.

* Brush mixed with leaves. Brush and leaves are collected by different equipment at
different times. It is inefficient for the crew to separate leaves from brush, and often
results in leaves getting pulled into the street or brush getting lodged in the leaf
vacuum tube.

» Holiday trees in plastic bags, buried in snow banks, or containing ornaments, stands,
or other decorative materials.

* Wood refuse from any building, remodeling, roofing, construction or landscaping
project.

ALTERNATIVE TO CURBSIDE COLLECTION

While it is the goal of the City to collect all brush placed curbside, we understand that residents may
not always be able to meet deadline requirements for curbside placement. The principal option
available to residents is:

* Drop off at City of Baraboo Brush site. City residents may drop off brush, branches, limbs (up
to 8” in diameter), holiday trees that are free of other materials, at the City operated brush
disposal site located on Briar Street.

= Drop-off site hours of operation may change and will be posted at the site entrance.

= Any non-brush items, including logs in excess of 8” in diameter and stumps, disposed of at
the City of Baraboo Brush Site will result in Illegal Dumping citation.

COLLECTED CHIPPED BRUSH IS AVAILABLE TO CITY RESIDENTS FOR PERSONAL USE

Residents may request pickup of ground brush material to use as mulch, ground cover, or other
landscaping needs. The City will load the material free of charge per the following guidelines:

= Loading is pre-scheduled a minimum of 48 hours in advance.
= Material is loaded into a dump truck or dump trailer.
= Material is able to be loaded using machinery. City crew will not “hand load” material.



