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CITY OF BARABOO 

POLICE AND FIRE COMMISSION  

                                PUBLIC MEETING NOTICE  /  REMOTE  CONFERENCE CALL MEETING 

SPECIAL  NOTICE 

This meeting is open to the public. With the health concerns regarding COVID-19, the public is 
strongly encouraged to attend remotely.  Anyone appearing in person will be required to socially 
distance themselves.  Remote participation by Commissioners, Fire & Police Chiefs and the public 
is allowed and encouraged.  

Conference Call Number: 1-414-662-3639  
Conference Code Number:   108774442# 

Meeting Participants should call approximately 3-5 minutes prior to Meeting start time.   

REGULAR MEETING 
 

DATE/TIME:  Tuesday, January 19, 2021 at 3:30PM 
LOCATION:   Municipal Building, 101 South Blvd., Baraboo, WI - Room C205  
MEMBERS NOTICED:  B. Getschmann, D. Kluge, P. Kujak, R. Madalon & J. Viney 
OTHERS NOTICED: Mayor Palm, Police Chief Schauf,  Fire Chief Stieve,  
    City Administrator Bradley, City Attorney & Media 
 
1. Call Meeting to Order. 

 
2. Roll Call of Membership.   (Getschmann, Kluge, Kujak, Madalon & Viney) 
 
3. Note compliance with the Open Meeting Laws.  

 
4. Approval of the Agenda.  (Motion to approve by:  ___________,  2nd by:  _____________) 
 
5. Approval of the Minutes from December 23, 2020.                                                                                       

    (Motion to approve by:  ___________,  2nd by:  _____________) 
 
6. Public Comments  (3 minute limit per speaker) 
 
7. ACTION ITEMS: 
� Kluge to present a revision to the PFC’s policy on ‘Organizational Rules‘, seeking discussion and 

possible approval.   (Motion to approve by:  ___________,  2nd by:  _____________) 
 
� Kluge to present a revision  to the PFC’s policy on ‘Citizen Complaint Policy‘, seeking 

discussion and possible approval.    
    (Motion to approve by:  __________,  2nd by:  _____________) 
 
� Madalon requests the PFC send a letter to City Officials. 

     (Motion to approve by:  ___________,  2nd by:  _____________) 
 
� Chief Stieve to present a revision to the PFC’s policy on “Paid Per Call Fire Fighter Selection 

Process” seeking discussion and possible approval. 
    (Motion to approve by:  ___________,  2nd by:  _____________) 
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POLICE AND FIRE COMMISSION  

                                PUBLIC MEETING NOTICE  /  REMOTE  CONFERENCE CALL MEETING 

 
8. INFORMATION ITEMS: 
� Chief Schauf to present the Police Department Monthly Report (may include monthly & annual 

call level, budget, staffing, use of force and major Police calls). 
� Chief Schauf to provide an update on the Police Officer Hiring Process.    
� Chief Schauf to seek Commissioner’s opinions on updating Police Officer Candidate Interview 

questions. 
� Chief Stieve to present the Fire Department Monthly Report (may include monthly & annual call 

level, budget, staffing and major Fire calls). 
 
9.   CLOSED SESSION:  
� The President may announce that the Commission will meet in Closed Session as per Wis. Stats. 

19.85(1)( c) to consider employment, promotion, compensation or performance evaluation data 
of any public employee over which the governmental body has jurisdiction or exercises 
responsibility and as per 19.85(1)(e) to deliberate or negotiate the purchasing of public 
properties, the investing of public funds, or to conduct other specific public business, whenever 
competitive or bargaining reasons require a Closed Session.  The purpose of the closed session is 
discuss a potential Police Officer hiring.  

    (Motion to approve by:  ___________,  2nd by:  _____________) 
 

10.  OPEN SESSION: 
 The President will announce that the Commission will reconvene in Open Session as per Wis. 
 Stats. 19.85(2) to address any business that may be the result of discussion conducted in Closed  
      Session.         (Motion to approve by:  ___________,  2nd by:  _____________) 

 
11.  ACTION ITEM:  
 Chief Schauf may present a letter seeking the PFC approval of his hiring a Baraboo Police 
 Officer from the current Baraboo Police Officer Eligibility List.       
    (Motion to approve by: ___________, 2nd by: ______________) 
 
12.   Communications 
 
13.   Adjournment.     (Motion to approve by:  ___________,  2nd by:  _____________) 

        Agenda Prepared by Dennis Kluge, PFC Secretary;   
and posted by DMM on ______ 

 
PLEASE TAKE NOTICE that any person who has a qualifying disability as defined by the Americans 
with Disability Act that requires the meeting or materials at the meeting to be in an accessible location or 
format should contact the City Clerk at 101 South Blvd., Baraboo, WI or by phone at (608) 355-2700 
during regular business hours at least 24 hours before the meeting so that reasonable arrangements can 
be made to accommodate each request. 
 

FOR INFORMATION ONLY AND NOT A NOTICE TO PUBLISH 
 

 



Baraboo Police and Fire Commission  Page 1 
Organizational Rules  Approved:  November 16, 2009 
Revised:  Nov. 16, 2020;  Dec 23, 2020  Attorney Review:  January  __, 2021 

Baraboo Police and Fire Commission 
Organizational  Rules 

Introduction: 
 
 After the Wisconsin legislature authorized the election of Police & Fire 
 Commissions in 1931, the citizens of Baraboo chose to require general election of 
 Commissioners, rather that appointment, and have subsequently confirmed that 
 preference by referendum.  (see addendum). 
 
 The Baraboo Police & Fire Commission remained an elected body until December 8, 
 2020, when the Baraboo Common Council voted to change to Mayoral appointments 
 immediately.  Effective December 22, 2020 the Baraboo Police & Fire Commission 
 is appointed by the Mayor, as set for the below and except the initial creation of the 
 Commission  (see addendum).  
 
 The objective of the Baraboo Police and Fire Commission is to ensure that the City 
 of Baraboo receives the utmost quality Police and Fire Protection. 
 
 
Title: 
 
 These organizational rules or by-laws govern the City of Baraboo Police and Fire 
 Commission, hereafter referred to as the Commission. 
 
 
Duties and Powers of the Commission: 
 
 The Commission shall have the powers and duties prescribed in s. 62.13, Wisconsin 
 Statutes, except subsection 6 (Optional Powers) thereof.   
 
 
Composition of the Commission: 
 
 The Baraboo Police and Fire Commission consists of five (5) elected appointed 
 citizens, as specified in Baraboo Ordinance 1.19.  A Police and Fire Commissioner’s 
 term of office is five (5) years.  The terms are staggered so that one Commissioner is 
 elected appointed in a single year. 
 
 
Officers: 
 
 Officers shall be elected by majority vote of the Commission.  There shall be no 
 limitation on the number of terms any officer may serve, but each term shall be one 
 (1) year. 
 
 President: 
 
  The President presides over meetings of the Commission;  calls special 
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Baraboo Police and Fire Commission 
Organizational  Rules 

 meetings when necessary;  ensures that meetings are conducted in accordance with 
 the rules of the Commission and applicable laws;  receives written charges filed 
 against the Chief of Police or Fire Chief;  and issues subpoenas to compel the 
 attendance of witnesses at hearings. 
 
 
 
 Secretary: 
   
  The Secretary prepares all correspondence;  ensures that proper notice is 
 given for all Commission meetings;  prepares and keeps minutes of all meetings;  
 files official copies of all minutes with the City Clerk;  provides for the taking and 
 recording or evidence at hearings in front of the Commission;  and chairs any 
 Commission meeting at which the President is not present. 
 
 
Applicability of Rules: 
 
 These rules are subject to the applicable provisions of all State and Federal laws as 
 they relate to hiring, promotion, discipline, termination of employees, and the 
 conduct of the Commission. 
 
 If any provision herein is invalid or unconstitutional, or if the application of these 
 rules to any person or circumstance is invalid or unconstitutional, such invalidity or 
 unconstitutionality shall not affect the other provisions or application of thee rules 
 which can be given effect without the invalid or unconstitutional provision or 
 application. 
 
 These rules shall not be repealed, amended, or modified except by a majority action  
 of the Commission at a regular meeting of the Commission.   
 
 
Records: 
 
 Records of the Commission shall be retained by the Secretary in a place selected by 
 the Secretary.  At such time as the Secretary leaves the Commission or a new 
 Secretary is appointed, the Secretary shall transfer all retained records of the 
 Commission to the new Secretary, or as otherwise directed by the President. 
 
 
Meeting Frequency: 
 
 Regular 
 
 The Commission shall hold regular monthly meetings at 3:30pm on the third 
 Monday of the month in room C205, at City Hall, unless otherwise scheduled by the 
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 President.  The President may cancel a meeting, if the President determines there is 
 no business to be brought before the Commission that cannot be delayed to the next 
 regularly scheduled meeting. 
 
 Special 
 
 The President, Secretary, or any two members may call a Special Meeting. 
 
 
 Annual  
 
 Officers shall be elected at the Commission’s annual organizational meeting held in 
 May.  If a quorum is not present at the annual meeting, the election of officers shall 
 be held at the next regular meeting.  Duly elected officers shall continue to serve in 
 their office until such time as elected or replaced. 
 
 Remote or Virtual Meetings 
 
 At a time that the President deems necessary, the President may require that 
 Commissioners, and general public attend any PFC meetings virtually / remotely via 
 electronic communication.  During other times, a Commissioner may attend virtually 
 /  remotely, with early notice to the President. 
 
 
Order of Business: 
 
 The general order of business at meetings of the Commission shall be as follows: 
 
 Call to order 
  Notice of Compliance with Open Meetings Law 
  Roll Call 
  Approval of the Agenda 
  Approval of previous Minutes 
 Public Comments 
 Action Items 
 Information Items 
  Police Department Report 
  Fire Department Report 
  Communications 
 Closed Session when required 
 Adjournment 
 
 
Open Meeting Law: 
 
 The Commission shall conform to the requirements of Wisconsin’s Open Meetings 
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 Law, s.19.81 through s.19.98 Wisconsin Statutes. 
 
 
Quorum: 
 
 Three Commissioners shall constitute a quorum. 
 
 Each member shall have one vote in all matters, including the President. 
 
 On a tie vote, a motion requiring a majority vote for adoption fails, since a tie is not a 
 majority. 
 
 
Rules of Order: 
 
 In the absence of a special ordinance or State statute, the Commission shall be 
 governed by Robert’s Rules of Order. 
 
 
Addendum: 
 
 In 1932, a petition was filed with the City Clerk signed by more that 30% of the 
electors of the City of Baraboo, requesting that an election be held for the members of the 
Board of Police and Fire Commissioners, it being the intention of the petitioners to change 
the method of choosing the commissioners from appointive to elective as provided in s. 
62.09(3)(b)4 of the Wisconsin Statutes for 1931.  That section then provided “in cities of the 
fourth class, upon petition therefore by 30% of the electors filed with the clerk not less than 
15 days before any regular city election, any such officer shall be elected by the people at the 
succeeding election and thereafter.”  In his written opinion, dated April 1, 1932, the 
Wisconsin Attorney General ruled that the choosing of members of the Police and Fire 
Commission could be made elective under this procedure regardless of the language 
contained in s. 62.13(1) of the Wisconsin Statutes, which apparently provides for their 
appointment.  This opinion may be found in Volume 21 of Opinions of Attorney General at 
page 350.  As a result of this ruling, the members of the Board of Police and Fire 
Commissioners have ever since 1932 been elected by the people. 
 
 December 30, 1985  -  The City Clerk of Baraboo (Dean Bothell) made a formal 
request of the City Attorney (James Bohl) for clarity of the Police & Fire Commission’s 
legality as an elected PFC, contrary to Wisc ss 62.13 which states they are to be appointed by 
the Mayor.  The City Attorney responded in letter, stating that the Wisconsin Attorney 
General’s opinion of 1932, gave the City of Baraboo an exception which allows the Police & 
Fire Commission to be elected. 
 
 October 2004  -  The City of Baraboo officially became a 3rd Class City in Wisconsin 
as it reached a population of 11,000. 
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 January 6, 2014   -    The City of Baraboo Mayor (Michael Palm) presented to the 
Baraboo Administrative Committee, an Ordinance removing the ‘elected status’ of the 
Police and Fire Commission, and change it to Mayoral appointments.  Discussion at the 
Administrative Committee drew attention to the 1932 Attorney General’s Opinion.  As a 
result the Administrative Committee voted to decline the Ordinance and stated that the 
Police and Fire Commission will remain as an elected body of the Baraboo citizens. 
 
 December 8, 2020    -    The Baraboo City Mayor (Michael Palm) presented to the 
Baraboo Common Council, an Ordinance removing the ‘elected status’ of the Police and 
Fire Commission, and change it to Mayoral appointments. Discussion with the Council 
regarding the 1932 Attorney General’s Opinion; and lengthy history of the Police and Fire 
Commission being an elected body; and the fact that 1985 & 2014 attempts to over-rule it 
have failed; adding the fact that the City of Baraboo changed from a 4th Class City in 2004 - 
caused the Baraboo Common Council to approve the Ordinance.  The Council expressed 
that this was being done to come in line with Wisconsin ss 62.13, since the 2004 change to a 
3rd Class City.  In the Mayor’s follow-up comments, he immediately ended the elected Police 
& Fire Commission - stating that he would appoint a new Police & Fire Commission in the 
near future. 
 
 December 22, 2020    -    The City of Baraboo Mayor (Michael Palm) appointed the 
members of the former elected Police & Fire Commission to their former terms.  From this 
point forward the Commissioners will have to apply to the Mayor with their interest in their 
position on the Police and Fire Commission as their terms end.      
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Citizen Complaints:    FIRE DEPARTMENT DRAFT 

I. POLICY 
 
 1. This policy serves to maintain the quality of Fire services and to improve the   
  relationship between Baraboo Fire Department and citizens. 
 
 2. This policy provides citizens with a fair and effective method for resolving complaints  
  against Fire Fighters and civilian employees of the Baraboo Fire Department as provided  
  by Wisconsin statutes 62.13(5). and 66.0511.   An essential balance will be maintained to  
  ensure that fair and impartial treatment of the issues and parties concerned. 
 
  (a)   Nothing in this policy will be construed to limit the prerogatives of the Fire Chief or  
  any other supervisor to take corrective action against employees whenever    
  appropriate, nor to prevent the Fire Chief, or a designee, from taking disciplinary   
  action  against any employee under Wisconsin statute 62.13(5), irrespective of any  
  complaint. 
 
  (b)   This policy is subject to the confidentiality rights retained by all City of Baraboo  
  employees to the extent such rights are protected by Wisconsin statutes and the City of  
  Baraboo code of ordinances. 
 
II.   COMPLAINT PROCEDURES 
 
 1. Receipt of Accusation: 
 
 (a) Direct Accusation from Citizen 
 
  1.  All PFC Commissioners are charged with the responsibility of  courteously and  
  willingly receiving any citizen accusation regarding the conduct of an employee of the  
  Baraboo Fire Department. 
 
  2.  Upon receiving a citizen accusation, a PFC Commissioner will immediately refer it to  
  the President of the PFC. 
 
  3.  The President of the PFC shall attempt to communicate with the accusing citizen.    
  The President of the PFC shall inform the citizen that he or she may file a complaint with  
  either the Fire Chief or the Police and Fire Commission.  If the citizen files his or her  
  complaint with the Fire Department, the Fire Chief will administer the complaint   
  under Baraboo Fire Department Policy ________. 
 
  4.  The President of the PFC shall provide a PFC Citizen Complaint Form to the citizen. 
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  5.  The President of the PFC shall inform the citizen that all complaints must be   
  documented n the PFC Citizen Complaint Form and must be signed by the citizen. 
 
  6.  The President of the PFC must advise the citizen that in accordance with Wisconsin  
  Statutes 66.051(3) and 946.66 that “Whoever knowingly makes a false complaint   
  regarding the conduct of a Fire Fighter is subject to a Class A forfeiture.” 
 
 (b) Referred Accusation 
 
  1.  A citizen may initially file a complaint with the Baraboo Fire Department.  Under  
  Baraboo Fire Department (Policy #) _______, the Baraboo Fire Department will 
inform    the citizen of his or her right to complain to the Police and Fire Commission. 
 
   A.  Any complaint against the Fire Chief received by the Baraboo Fire  
   Department must be immediately referred to the President of the PFC. 
 
   B.  The Fire Chief may, at his or her discretion, refer any complaint received  
   by the Baraboo Fire Department to the President of the PFC. 
 
  2.  A citizen may file an accusation regarding the conduct of an employee of the Baraboo  
  Fire Department with the Mayor, and alderperson, or other city official.  Officials   
  receiving an accusation shall refer the accusation to the Fire Chief or the President  
  of the PFC. 
 
  3.  Upon receipt of any referred accusation, the President of the PFC will perform steps II. 
  1.A (3) - (6) above if not already completed. 
 
 2. Administration of the Complaint 
 
 (a) Complaint filed with the PFC 
  
  1.  If the accusing citizen declines to complete and sign the PFC Citizen Complaint  
  Form, the PFC will take no further action except that the PFC may, at its discretion,  
  inform the Fire Chief and/or other appropriate authority of any information   
  contained in the accusation. 
 
  2.  Upon receipt of a completed and signed PFC Citizen Complaint Form, the President  
  of the PFC shall note the date, time and method of the receipt of the completed form and  
  shall provide a copy to the complainant. 
 
  3.  The PFC may, at its discretion, place the employee complained about on paid  
  administrative leave until the final disposition of the complain, pursuant to Wisconsin 
  Statutes 62.13(5)(h).  If the Fire Chief is placed on administrative leave, the PFC 
  will appoint an acting Fire Chief until the administrative leave is terminated. 
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  4.  The PFC may, at its discretion, refer the complaint to the Fire Chief for 
  Administration under Baraboo Fire Department Policy ______. 
 
       A.  The Fire Chief will inform the PFC of the final disposition of the complaint. 
 
  5.  For all other complaints, the PFC will proceed under Baraboo Police and Fire   
  Commission Policy “Hearing Procedures for Disciplinary Actions”. 
  
 
*  Does it need a comment regarding part-time Fire Fighters being different than the Chief, Ass’t Chief, 
or full-time staff?   Should this document make reference to PT employees for PFC? 
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I. POLICY 
 
 1. This policy serves to maintain the quality of Police services and to improve the   
  relationship between Baraboo Police Department and citizens. 
 
 2. This policy provides citizens with a fair and effective method for resolving complaints  
  against Law Enforcement Officers and civilian employees of the Baraboo Police   
  Department as provided by Wisconsin statutes 62.13(5) and 66.0511.   An essential  
  balance will be maintained to ensure that fair and impartial treatment of the issues and  
  parties concerned. 
 
  (a)   Nothing in this policy will be construed to limit the prerogatives of the Chief of  
  Police or any other supervisor to take corrective action against employees whenever  
  appropriate, nor to prevent the Chief of Police, or a designee, from taking disciplinary  
  action  against any employee under Wisconsin statute 62.13(5), irrespective of any  
  complaint. 
 
  (b)   This policy is subject to the confidentiality rights retained by all City of Baraboo  
  employees to the extent such rights are protected by Wisconsin statutes and the City of  
  Baraboo code of ordinances. 
 
II.   COMPLAINT PROCEDURES 
 
 1. Receipt of Accusation: 
 
 (a) Direct Accusation from Citizen 
 
  1.  All PFC Commissioners are charged with the responsibility of  courteously and  
  willingly receiving any citizen accusation regarding the conduct of an employee of the  
  Baraboo Police Department. 
 
  2.  Upon receiving a citizen accusation, a PFC Commissioner will immediately refer it to  
  the President of the PFC. 
 
  3.  The President of the PFC shall attempt to communicate with the accusing citizen.    
  The President of the PFC shall inform the citizen that he or she may file a complaint with  
  either the Chief of Police or the Police and Fire Commission.  If the citizen files his or her 
  complaint with the Police Department, the Chief of Police will administer the complaint  
  under Baraboo Police Department Policy 5.503. 
 
  4.  The President of the PFC shall provide a PFC Citizen Complaint Form to the citizen. 
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  5.  The President of the PFC shall inform the citizen that all complaints must be   
  documented n the PFC Citizen Complaint Form and must be signed by the citizen. 
 
  6.  The President of the PFC must advise the citizen that in accordance with Wisconsin  
  Statutes 66.051(3) and 946.66 that “Whoever knowingly makes a false complaint   
  regarding the conduct of a law enforcement officer is subject to a Class A forfeiture.” 
 
 
 (b) Referred Accusation 
 
  1.  A citizen may initially file a complaint with the Baraboo Police Department.  Under  
  Baraboo Police Department 5-503, the Baraboo Police Department will inform the 
citizen   of his or her right to complain to the Police and Fire Commission. 
 
   A.  Any complaint against the Chief of Police received by the Baraboo Police  
   Department must be immediately referred to the President of the PFC. 
 
   B.  The Chief of Police may, at his or her discretion, refer any complaint received  
   by the Baraboo Police Department to the President of the PFC. 
 
  2.  A citizen may file an accusation regarding the conduct of an employee of the Baraboo  
  Police Department with the Mayor, and alderperson, or other city official.  Officials  
  receiving an accusation shall refer the accusation to the Chief of Police or the President  
  of the PFC. 
 
  3.  Upon receipt of any referred accusation, the President of the PFC will perform steps II. 
  1.A (3) - (6) above if not already completed. 
 
 2. Administration of the Complaint 
 
 (a) Complaint filed with the PFC 
  
  1.  If the accusing citizen declines to complete and sign the PFC Citizen Complaint  
  Form, the PFC will take no further action except that the PFC may, at its discretion,  
  inform the Chief of Police and/or other appropriate authority of any information   
  contained in the accusation. 
 
  2.  Upon receipt of a completed and signed PFC Citizen Complaint Form, the President  
  of the PFC shall note the date, time and method of the receipt of the completed form and  
  shall provide a copy to the complainant. 
 
  3.  The PFC may, at its discretion, place the employee complained about on paid   
  administrative leave until the final disposition of the complain, pursuant to Wisconsin 
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  Statutes 62.13(5)(h).  If the Chief of Police is placed on administrative leave, the PFC 
  Will appoint an acting Chief of Police until the administrative leave is terminated. 
 
  4.  The PFC may, at its discretion, refer the complaint to the Police Chief for 
  Administration under Baraboo Police Department Policy 5.503. 
 
       A.  The Chief of Police will inform the PFC of the final disposition of the complaint. 
 
  5.  For all other complaints, the PFC will proceed under Baraboo Police and Fire   
  Commission Policy “Hearing Procedures for Disciplinary Actions”. 
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Date:  _____________________________ 

1.  Complainant’s Name:  _____________________________________________________________            

   
(Last)                                 (First)                            (Middle) 

 2.  Address:   _______________________________________________________________________ 

 3.  Phone No:  ___________________   4.  Date of Birth:  _______________________________ 

 5.   Business Phone No:  ___________________   6.  Work Hours:  ___________________________ 

 7.  Incident Date and Time :  __________________________________________________________ 

 8.  Incident Location:  ________________________________________________________________ 

 9.  Name and Rank of Accused Fire Fighter (s), if  known, or Description:   

 __________________________________________________________________________________ 

 __________________________________________________________________________________ 

 10. Witness to Incident:  
a Name:  ___________________________________________________________________ 
                     (Last)                                            (First)                                (Middle) 

Address:   ______________________________________________________________ 

 ______________________________________________________________________          

 Phone No:  __________________       Business Phone: _________________________ 

 b.  Name:  ___________________________________________________________________ 
                    (Last)                                            (First)                                (Middle) 

Address:   ______________________________________________________________ 

 ______________________________________________________________________          

 Phone No:  __________________              Business Phone: _____________________ 
If  necessary, add additional witness name on the back of the form.   

 11.  Summary: 
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________ 
If  necessary, add additional details on back of the form. 

                BARABOO POLICE AND FIRE COMMISSION                                                                                 
       CITIZEN  COMPLAINT FORM  -  FIRE DEPARTMENT
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12.  Board of Police and Fire Commissioners 
 
Pursuant to Section 62.13(5) of the Wisconsin Statues you may, as an alternative, file your complaint 
directly with the Board of Police and Fire Commissioners. 
 
Unless the complaint is against the Chief, a complaint filed with the Board will be referred to the Chief 
for informal resolution.  If the complaint is not resolved by the Chief to the satisfaction of the 
complainant, the complainant may request a formal hearing before the Board of Police and Fire 
Commissioners provided that he or she shall file a written request with the President of the Board 
within thirty (30) days of written notification from the Chief regarding his disposition of the complaint.  
 
Filing of a complaint on the department’s Citizen Complaint Form will be considered as a voluntary 
waiver by the complainant of his or her right to file a complaint directly with the Board of Police and 
Fire Commissioners.   
 
13.  Complaint Procedures: 
 
Unless extended by order of the Fire Chief, investigation of a complaint filed on the Department’s 
Citizen Complaint Form will be completed within thirty (30) days at which time the complainant will 
be provided a written disposition from the Chief.  If the complaint is not resolved to the satisfaction of 
the complainant, the complainant may either request a meeting with the Fire Chief to discuss the matter 
or file a written request for a hearing on the complaint with the Board of Police and Fire 
Commissioners.  This request must be filed with the President of the Board of Police and Fire 
Commissioners within thirty (30) days of receiving written notification from the Chief regarding 
disposition of the complaint. 
 
The Board of Police and Fire Commissioners shall handle complaints filed with the Board as provided 
by section 62.13, Wis. Stats. 
 
14.  Details of Incident (Use additional sheet of paper if necessary and ensure handwriting is legible):   
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________ 
__________________________________________________________________________________ 
 
 

Signature:         
              Complainant 
Complaint Received By:  _______________________________________  Date & Time:  ________________ 
original – PFC / Fire Chief                 copy - Complainant 

                     BARABOO POLICE AND FIRE COMMISSION                                                                                 
              CITIZEN  COMPLAINT FORM  -  FIRE DEPARTMENT
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Persons making complaints against police officers are advised in accordance with SS 66.312(3) and 946.66 that “Whoever 
knowingly makes a false complaint regarding the conduct of a law enforcement officer is subject to a Class A forfeiture”. 
 
        Date:  ____________________________ 

1. Complainant’s Name:  _____________________________________________________________ 
                                                    (Last)                                 (First)                            (Middle) 
 
2.  Address:  ________________________________________________________________________  
 
3.  Phone No:  _____________________________            4.  Date of Birth:  _____________________ 
 
5.  Business Phone No:  ______________________           6.  Work Hours:  _____________________ 
 
7. Incident Date and Time:   __________________________________________________________   
 
8.   Incident Location:  ________________________________________________________________ 
 
9.  Name and Rank of Accused Officer (s), if known, or Description:   
 
___________________________________________________________________________________ 
 
___________________________________________________________________________________ 
 
10. Witness to Incident:  

a Name:  ____________________________________________________________________ 
                                    (Last)                                            (First)                                (Middle) 
 

Address:   ______________________________________________________________          
 
Phone No:  ______________________ Business Phone:______________________ 
 

b.  Name:  _____________________________________________________________________ 
       (Last)                                            (First)                                (Middle) 

   
  Address:  _______________________________________________________________ 
   
  Phone No:  ______________________          Business Phone:  _____________________ 
If necessary, add additional witness name on the back of the form.   
 
11.  Summary:  
_________________________________________________________________________ 
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________ 
If necessary, add additional details on back of the form. 
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12.  Board of Police and Fire Commissioners 
 
Pursuant to Section 62.13(5) of the Wisconsin Statues you may, as an alternative, file your complaint 
directly with the Board of Police and Fire Commissioners. 
 
Unless the complaint is against the Chief, a complaint filed with the Board will be referred to the Chief 
for informal resolution.  If  the complaint is not resolved by the Chief to the satisfaction of the 
complainant, the complainant may request a formal hearing before the Board of Police and Fire 
Commissioners provided that he or she shall file a written request with the President of the Board within 
thirty (30) days of written notification from the Chief regarding his disposition of the complaint.  
 
Filing of a complaint on Department’s Citizen Complaint Form will be considered as a voluntary waiver 
by the complainant of his or her right to file a complaint directly with the Board of Police and Fire 
Commissioners.   
 
13.  Complaint Procedures: 
 
Unless extended by order of the Chief of Police, investigation of a complaint filed on the Department’s 
Citizen Complaint Form will be completed within thirty (30) days at which time the complainant will be 
provided a written disposition from the Chief.  If the complaint is not resolved to the satisfaction of the 
complainant, the complainant may either request a meeting with the Chief of Police to discuss the matter 
or file a written request for a hearing on the complaint with the Board of Police and Fire Commissioners.  
This request must be filed with the President of the Board of Police and Fire Commissioners within 
thirty (30) days of receiving written notification from the Chief regarding disposition of the complaint. 
 
The Board of Police and Fire Commissioners   shall handle complaints filed with the Board as provided 
by section 62.13, Wis. Stats. 
 
14.  Details of Incident: (Use additional sheet of paper if necessary and ensure handwriting is legible):  
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
___________________________________________________________________________________ 
____________________________________________________________________________________ 
____________________________________________________________________________________
____________________________________________________________________________________ 

 
 
Signature:         

              Complainant 
 
Complaint Received by:  ______________________________________________   Date & Time:  ____________________ 
original – PFC / Chief of Police                                                                                                          copy - Complainant 

BARABOO POLICE AND FIRE COMMISSION 
CITIZEN COMPLAINT FORM  -  POLICE DEPARTMENT
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